
Tentative Field/Facility Reservation Form ACTIVITY  RESERVATION
   &  SCHEDULING  FORM

Town of Milford INITIAL CONTACT DATE:
Recreation Department
1 Union Square
Milford, NH 03055
603-249-0625 (PH) Field or facility space is not reserved until this form , payment,  and  * insurance 
603-673-2273 (FAX) certificate have been received and permit approved by Milford Recreation Dept.

NEW  ACTIVITY  &  SCHEDULE:

Contact Person: Telephone:(Day)

Organization/Sponsor: Telephone:(Evening)

Mailing Address, Town, Zip:

Activity: Number Participants:
Requested Age Group:
Field or Facility: Number Teams:

Day(s) & Date(s):

Time(s) of Activity:

All start dates contingent upon season opening date of the park.  Notice will be given from the Town allowing access to fields.

FORM-Field/FacilityReserv.xls

Special Needs/Equipment (check all requested):
� Electricity: [110V] [220V]  # circuits: _________ � Trash: [Carry Out] [Town Removal] Schedule: _______
� Water: # Connections: _________ � Keys: [Gate] [Facility] Which Facility: _________
� Portable Toilets: [Addl. Cleaning] [Addl.Units-2 per 500] � Parking: [Town] [Other]  Written Permission: ________
� Other (Please List):

Applicant Signature: _____________________
OFFICE INSTRUCTIONS: DATE: INITIAL: COMMENTS:

 1.  Entered on Facility Calendar
 2.  Insurance Certificate
 3.  Other fees/charges $
 4.  Field/Facility use fee $
 5.  Recreation Approval/Permit # #

DEPARTMENTAL SIGN OFF: YES/NO: DEPT DESIGNEE: REASON:
 1.  Public Works (673-1662): location access & needs/equipment
 2.  Police (249-0630): event notification, traffic, security
 3.  Fire (249-0640): event notification, special events requirements
 4.  Ambulance (249-0610): event notification, health, safety
 5. Code Enforcement (249-0620): special events, health 
 6. Conservation (249-0628): special events, health 
 7. Water Utilities (249-0660): water hook up
 8.  BOS (249-0600): insurance, vending/concessions and event approval
 9.  Recreation Commission - event approval

*Insurance certificate required 30 days prior to field use if affiliated with a group/organization.  Individual/personal reservations not subject to insurance provisions
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