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Administrative Review  
 
Date:     March 31, 2023 

To:     Zoning Board of Adjustment 

From:    Terrey Dolan, Community Development Director 

Subject:  Case #2023-04: Pamela Rice for property located at 61 Briarcliff Drive, Tax Map 36, Lot 111. 
Special Exception Application - Accessory Dwelling Unit 

 

The applicant is before the Board of Adjustment seeking a Special Exception from the Milford Zoning Ordinance, 
Article X, Sections, 10.2.1 and 10.2.6 to allow the construction of a 700 square foot, 3 room accessory dwelling 
unit within the exiting single-stall garage structure on a property located in the Residential ‘A’ district.   In 
reviewing the files for this property, I offer the following comments: 

1. Existing Conditions: 

a. The subject property is approximately 0.283 acres in area (12,327.48 sf) with approximately 100 linear 
feet of frontage on Briarcliff Drive.   

b. The property consists of a 1-story, 3 bedroom, single-family residence and a detached accessory single-
stall garage structure.  The parcel is serviced by municipal water and waste water.  

c. The subject property is situated in an established single-family residential area and directly abuts 
residential uses to the north, south, and east.   

2. The proposal calls for the construction/conversation of a portion of existing detached garage accessory 
structure to include 700 square foot (approximate) ground level one bedroom ADU.  Access to the accessory 
dwelling unit through the existing two ground level doors facing the rear of the primary residence.  

Upon review of the land-use files and recent MLS information, the accessory garage structure contains an 
unpermitted, previously partially constructed accessory dwelling unit.  The existing accessory dwelling unit 
appears to be same layout and area as the proposal before the board.     

In speaking with the applicant, the property was purchased with the partially completed ADU in place.  It 
would appear that all unpermitted work was completed by the previous property owner. However, it is unclear 
when said conversion/construction of ADU occurred.  Further, the applicant has represented that the ADU 
will be renovated and will be submitting the required building permit application(s) and materials for the 
ADU. 

3. An ADU is a permitted use in the Residential ‘A’ zoning district through the issuance of a Special Exception 
pursuant to Zoning Ordinance, Article 5.02.2.A.13 and Article X, Section 10.2.6.  In this instance, the existing 
accessory dwelling unit was not approved/permitted (by the Board of Adjustment or Building Department). 
As such, the Applicant must obtain Special Exception approval to continue the use and is subject to Section 
10.2.6.C which includes the following criteria: 

a. The ADU complies with all requirements in 10.02.6.A.  

b. Prior to the Special Exception application being heard by the Zoning Board of Adjustment, a compliance 
inspection shall be conducted by the Code Enforcement Department.  

c. Within forty-five (45) days of the approval of a Special Exception to allow the continuation of an existing 
unpermitted ADU, the applicant shall complete one of the following:  
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i. If the ADU has been found to meet all applicable codes, or will need alterations that do not require a 
building permit, obtain a certificate of compliance from Code Enforcement based on the code 
compliance inspection; or  

ii. If the ADU has been found not to meet all applicable codes, and a building permit is required, the 
ADU shall pass all required inspections and obtain a certificate of occupancy. 

4. Upon review, the application pursuant to the Section 10.02.6.A, the submittal meets the majority of the 
requirements of the Zoning Ordinance.  However, more information and clarification is required from the 
applicant prior to the Board rendering a decision.  

a. The proposal calls for the construction of one ADU consisting of one bedroom with maximum area of 
700 square feet.  The primary residence will be owned and occupied by the property owner.  

b. No proposed architectural plans have been submitted as part of the application.  The proposal calls for 
renovating the interior of the extended existing garage structure.  To date, the applicant has not 
represented any exterior changes to the structure.  More details are required regarding the proposed 
layout, access, and egress to the ADU.  

c. The property appears to have sufficient parking to manage the single-family residence and the proposed 
addition of the accessory dwelling unit. However, the applicant will need provide more details regarding 
the onsite parking and stacking/circulation of vehicles.  No curb cuts are being added.  

d. The property and house are serviced by public water and waste water. The ADU will also be serviced by 
public water and sewer. The applicant has demonstrated that adequate provisions have been provided for 
a water supply and sewerage disposal method for the ADU. It is not known the full extent of the utility 
improvements.  As such, the applicant will need to work with Milford Water/Sewer Departments to 
connect/permit to the municipal system. 

e. The applicant will need to explain the reasons for locating the entrance/exits along the front of the 
building and not the sides or rear of the structure.  
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Aerial Photos of Subject Property: 
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Street Photos of Subject Property:  
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Subject Property Looking South 

Subject Property Looking South 
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Subject Property Looking East 

Subject Property Looking West 
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