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1 UNION SQUARE, MILFORD, NH 03055 TEL: (603)249-0620 WEB: WWW.MILFORD.NH.GOV 

 

STAFF MEMO 
Date: December 16, 2021 

To: Town of Milford Planning Board 

From: Jason Cleghorn, Town Planner  

Subject:  SP2021-23 Benson Gathering Space, 263 Union Square Unit 2, Map 25, Lot 44.  Public 
Hearing for a minor site plan application for review of a change of use within the Commercial 
zoning district and Oval Subdistrict from traditional retail uses to an assembly usage for a private 
gathering space/club.  

BACKGROUND: 
The applicant is requesting review and approval of a minor site plan for internal revisions to the vacant tenancy at 
263 Union Square, Unit 2, and part of the Stickney Building.  The reason for the application is to provide the 
Planning Board and opportunity to review and comment on changes of use within commercially zoned properties.  
Historic uses at this specific tenancy have been retail oriented and the applicant plans to use the space as a private 
club/gathering space (assembly). 

 
LOT AREA: 
Lot 25-44:  ±.07 acres 

 
NOTICES: 
Notices were sent to all property abutters on December 8, 2021.  No responses or inquiries have been made by either 
abutters or the general public. 

 
ZONING DISTRICT/INFORMATION: 
The subject property is within the Commercial “C” Zoning District: The intent of the Commercial “C” District is to 
provide areas for those businesses, institutional, financial, governmental and compatible residential uses which 
constitute the commercial requirements of the Town.   
 
The property also falls within the Nashua and Elm Street Corridor District as well as the Oval Subdistrict. 

 
EXISTING CONDITIONS: 
The parcel is directly abutted by commercial uses to the east and west, to the north are the Oval itself and the 
bandstand and to the south by the parking lot for the TD Bank and other oval properties. 
 
PROPERTY HISTORY: 
 
2007 Retail Print Shop 
2008 Household of Faith 
2012 Retail Floral Boutique (town permitted bottled wine sales) 
2013 Retail Skincare studio 
2014 Retail Pastiche Boutique 

 
LANDSCAPING: 
N/A 
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PARKING: 
Parking as well as yard and open space requirements are waived by the Zoning Ordinance within the Oval Subdistrict in § 
5.05.07 and 6.05.10. 

 
INTERDEPARTMENTAL REVIEWS: Comments and recommendations provide an overview of areas needed to 
be addressed at the Public Hearing or shown as part of the application: 

    
Planning Department: 

1. The project’s narrative made no mention of alcohol.  Even if you’re met with the Fire Department and discussed 
this with them, this needs to be part of your application’s narrative. 

2. Are you anticipating any external signage either on the building or the windows, etc.?  If so, that needs to be a 
part of the SP submittal and will need to be permitted separately by a sign permit. 

3. Any outside landscaping proposed, any external lighting? 
 

Fire Department: 

1. Remove or replace the large curtains in the front windows with flame resistant/fireproof fabric. 
2. Remove the emergency shut off switch for an abandoned furnace.   
3. Emergency Lights must be installed. 
4. Fire Extinguisher must be installed. 

 

Photos: 
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Proposed Benson Gathering Space is just left of Teddy’s Barbershop 

STAFF RECOMMENDATIONS: 
 

The applicant should be prepared to address all of the comments raised by the Planning Board, Conservation 
Commission, Town Consultants, Staff, and public pertaining to the Site Plan Final Design and revise the 
plans/information accordingly. Staff finds that the majority of comments and recommendations by staff involve plan 
revisions that could be managed administratively prior to Board signature. Barring any/all input and 
recommendations from the Board, Staff recommends approving the application subject to the following conditions: 

 
1. The Applicant shall submit any/all revised plans, reports, and associated information referenced in the Staff 

memo dated December 16, 2021 to the Community Development Office for review and approval by the Town 
and its agents. 

2. After discussions with the Fire Department, any desire by the applicant to serve alcohol or allow alcohol to be 
consumed on premises will require a Liquor License with accompanying documentation provided by the 
Town to the New Hampshire Liquor Commission.  A condition of approval should be that any alcohol 
involved with the space will require proper licensing. 

3. Alterations to the tenancy as described by the Fire Department in their comments shall be implemented within 
the review of the Building Permit. 
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